
FSA Online Enrollment Instructions 

How to Access Your Company’s Remittance Report 

Follow the easy steps below to quickly generate your remittance report in P&A’s web portal, HR Connect.  If you have any questions 
or need assistance, please contact your P&A Group COBRA Benefits Administrator. 

HR Connect:  Remittance Report 

Go to www.padmin.com and under Login select Employer and HR 
Connect from the drop down menus.  Then, click Go to Login,  
which will take you to the HR Connect login portal.  Enter your HR 
Connect login credentials to log into your account.

Once logged into HR Connect, select On Demand Reports from the reports drop down menu.  Then, under COBRA/Billing, choose 
Premium Remittance.  Enter the data you want to extract and click Run Report.

Click the blue disk icon at the top of the report to export the 
report into your desired format (i.e., Excel, PDF, etc).  A copy of 
the report will be downloaded to your computer.  Open the file 
and save it.
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Example only.  The below sample does not contain real data.
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